Reporting Bullying/Harassment cases by students at UVMB
[bookmark: _GoBack]You can report any type of inappropriate behaviors that happened to you personally or to a fellow student studying at UVMB. We invite you to read the University’s Code of Ethics relating to bullying and harassment so you are aware what processes the UVMB follows when investigating incidences of misconduct. 
After filling out the report you may hand it to Student Secretariats (in the student office) or incidences involving students and staff/faculty members complaint must be also filed directly to the Rector of UVMB.
Do you wish to stay anonymous? (Yes/No)______________ (Reporting any incidences regardless of anonymity the University will protect the identities of all involved. UVMB handles all reports discretely and confidentially.) Any further documented incidences behalf of the accused directed to temper/influence/threat witnesses or the victim(s) after the official investigation has begun (and involved parties were notified) will be considered as a serious violation and will immediately result in the temporary suspension of academic studies of the accused.)       
Please provide your name and contact information (phone number and e-mail address):
 __________________________________________________________________________________
1. Please, explain when the incidence occurred  __________________

2. Did it occur one time or repeatedly (Yes/No) ___________________
a. If repeated approximately how many times _____________
b. If repeated, the date of the first incident ________________

3. Where did the incident happen? (Off/On-campus, and location) ____________________________________________________________________________

4. Who was allegedly involved? (name/description if unidentified) ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Please, explain what happened: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. What actual words or phrases were used by the accused? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. Were there any witnesses to the incident? __________ if yes, list the names of the witnesses and explain what he/she allegedly witnessed. 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. Do you have any documentations relating to the incident that can be used? (e.g.: recordings/screenshots/e-mails/SMS etc.) If yes, please detail:
________________________________________________________________________________________________________________________________________________________

9. What did you do or say to respond to the accused and/or others? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10. Has the police department been contacted about this incident? (if yes, when, you may also attach received police report to this file – and write down the names of documents you attach)  ____________________________________________________________________________

11. Did you talk to anyone about this incident before bringing it to the attention of the administrators? If yes, list the individuals that you talked to about the incident. ________________________________________________________________________________________________________________________________________________________

12. How soon after the incident did you tell someone else what had happened? ____________________________________________________________________________

13. Was the conduct offensive to you? ____________________________________________________________________________ 

14. Did you feel embarrassed, intimidated or humiliated by the other person’s actions?
________________________________________________________________________________________________________________________________________________________

15. Did you tell the harasser that the conduct was unwelcome?
________________________________________________________________________________________________________________________________________________________
 
16. Did the conduct continue? ________________________________________________________________________________________________________________________________________________________

17. What action does the complaining student expect as an outcome of the investigation? ________________________________________________________________________________________________________________________________________________________

Signature of reporter:  _____________________________________________
Date of report filled: (dd/mm/year) ___________________________________


Received by: 
Name: _______________________________________
Department: __________________________________				
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