
USERS’ GUIDE
HOW TO PAY THE TUITION FEE

AND HOW TO ADMINISTRATE 

YOUR REGISTRATION WITH THE

STUDENTS’ SECRETARIAT



Information BEFORE you start the process:
• Notificiaton about the tuition fee invoice will be sent via email and in a Neptun message as well. 

• Your tuition fee invoice can be downloaded from Neptun. 
(1st August – 1st September)

• Please, indicate the following data in the 
Comment Field of the transaction: - Student’s Name,

- Student’s Neptun Code, 
- Invoice Number.

• Pay attention to the deadline (prompt date) on the invoice! 

• Registration deadline: 19 September 2019 (This is NOT the same date as the invoice deadline!) 

• The transaction fee has to be paid by the sending party in every case!

• After the tuition fee arrives to the University, you will get an automatic email and a message from Neptun. After that you 
can register with the Students’ Secretariat. 

• 2 possible modes of registration:
- In person at the Students’ Secretariat
- Via email (registration.student@univet.hu) – In this case you will receive a confirmation via email about your
registration with us.

• 3 documents you will need for registration: 
- Financial Certificate (from Neptun)
- Registration Form
- Residence Permit/Registration Card

! NEW BANK DETAILS !

Account owner:     Állatorvostudományi Egyetem
Bank name: Magyar Államkincstár
Bank account number: 10004885-10008016-00245933 
IBAN: HU89 10004885-10008016-00245933 
BIC/SWIFT: HUSTHUHB



Step 1 
HOW TO PAY THE TUITION FEE

Please visit
https://univet.hu/en/education
/students-secretariat/neptun-

info/ and log in to
Neptun.

https://univet.hu/en/education/students-secretariat/neptun-info/


Step 2 Please login with your
Neptun code and password.

(Change language if it is necessary with the flags.)



Step 3 Please click to
`Finances`

and then to
`Invoices`.



Step 4
Please download your

‚Active’ status invoice(s) in
.pdf or .zip format. 



Step 5
Open the

downloaded invoice.



Step 6

Please write in the ‚Comments field’ 
of the transaction the followings:

1. Student’s Neptun code
2. Invoice number
3. Student’s name

Please transfer the fee to the
Bank account

(10004885-10008016-00245933)

The transaction fee has to be paid by the sending party in every case!

The amount to be 
received by the

University.



Step 7 After we recieve your fee (in 3-5 
working days*) you will get an 

automatic message from the Neptun
system.

(*The transaction may take 3-5 working days. It depends on the
sending bank.) 



Step 8 After the automatic message, 
please login to Neptun, and click to
`Finances` and then to `Payment`. 

Please click to the
fulfilled status item. 



Step 9 Please download the ‚Financial 
Certificate’ by clicking on the

‚print’ button.  



HOW TO REGISTER – Option 1
To register you need 3 documents:
1. Financial Certificate
(see step 8 and 9)

2. Registration Form
(download from: 
https://univet.hu/en/education/students-
secretariat/faq-downloads/)

3. Residence Permit / Registration Card

Option 1

Bring the 3 documents to
your student secretary.
(Do not forget to fill out and to

sign the Registration Form.)

https://univet.hu/en/education/students-secretariat/faq-downloads/


HOW TO REGISTER – Option 2
To register you need 3 documents:
1. Financial Certificate
(see step 8 and 9)

2. Registration Form
(download from: 
https://univet.hu/en/education/students-
secretariat/faq-downloads/)

3. Residence Permit / Registration Card

Option 2

Send the 3 documents via email to
registration.student@univet.hu

Please indicate YOUR ongoing semester or inactive
status in the subject of the email as

„semester number / inactive” 

(Do not forget to fill out and to sign the Registration Form.)

https://univet.hu/en/education/students-secretariat/faq-downloads/


We wish you a successful academic year!

Students’ Secretariat


