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How to upload the thesis into Neptun? 
Step 1: go to Studies – Degree thesis menu 
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Steep 2: on the screen you need to click to Upload degree thesis. The button: View degree thesis is still inactive 

(the Title is filled out if the department set your thesis to neptun. If it does not appear, please contact the secretariat of the department where you write your thesis) 
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Step 3: When you click on the Upload degree thesis button, a pop-up windod will open. Here you need to click on the Upload file button. A new window will open to upload 

the file. 

It can be only a pdf file with a maximum 10 MB size. 
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Step 4: Under the File name you will see the pdf file about to be uploaded. Then click on Save files at the bottom of the page. 
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Step 5: After clicking on Save files, we will get this confirmation message. 

 

 
 

Then the View degree thesis button will be active, we can see that our Thesis file has been successfully uploaded.  
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Step 6: Then we need to fill out the ’Electronic license agreement’ form at the Administration – Requests menu. (This is the so-called Hu-VetA-form). 
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Step 7: Click on the Electronic license button: 

 

 
Step 8: Pick one of the 3 options, click Next then Submit request.  


