
Registering for exam (including paying a retake exam fee) 

1. Sign in to neptun 

 

  



2. Go to Menu/Take exam 

 

  



3. Select the exam date for the subject you wish to register for, and click on 'Details' at the 
end of the row. 

 

4. Click on the Take exam button 

 

  



5. If, for any reason, registration for the exam is not permitted, a feedback message will 
appear explaining the error. In this case, the issue is that this would be the second retake 
exam, which is subject to a fee, but the retake exam fee has not yet been paid.

 
6. After closing the error message, click on 'Transcribe item.' In the information window that 

appears, you will see the payable fee, the subject, and the semester listed. Click on the 
'Creation and payment' button. 

7.  

  



8. At this point, the system directly allows you to pay the exam fee at the same time it is 
issued. There are two payment methods: via a collective account or by bank card 
(SimplePay). You can also choose to pay later by clicking on 'Pay later.

 
9. After completing the payment, you can try registering for the exam again, and the 

registration will be successful. 
 

 


